Add a Printer
(through Control Panel)

Please check to make sure you have permission to print to the printer
before adding.

1. Click on the START button
to bring up the tiles in
= Windows 10. Under the
» °3 o3 g Tools section, locate the
Control Panel tile.

Suggested Microsoft Office 2016
Microsoft Edge Open
Designed for Windows 10

o4

w§

Word 2016

xH 9 e

4 3D Builder Outlook 2016 Excel 2016 (Google Chrome

Bl Access201s
PowerPoint
/- Acrobat Reader DC 2016

Publisher 2016 Access 2016

<2
- S Control Panel

Camtasia
Studio

/|| Adobe Acrobat DC

[]} Adobe Acrobat Distiller b€

) Alarms & Clock Snagit 13

& Apple Software Updata
g e [- Applications GetComputerl...

c

B colclotor

Bl comera 5
Camtasia Studio 6 v b =
N Active Directory  Print

>
B ot G v Ei Users and Management

l Chrome Apps Photo Gallery Visio 2016 CDBumerXP

: ,
B > @ 4 o

¢ H

Caleulator

2. Click on Devices and

[E2] All Control Panel ltems - a
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2 3. Click on Add a printer

D Administrative Tools a?'/‘ ::;I(i:zpu\:fzi)Resmre %: BitLocker Drive Encryption

@ AutoPlay

\;:.\, Configuration Manager g Date and Time

—!,; Color Management Credential Manager

Dell Audio

@ Default Programs
=

Devices and Printers

Display

& N4 8

g Dell Touchpad

\@\ Ease of Access Center

.,"_ Device Manager

EJ File Explorer Options

& File History Flash Player (32-bit) A Fonts “ HomeGroup
;{/ Indexing Options Infrared Intel® HD Graphics % Internet Options
&3 3 Iy i
< | Java . Keyboard \F Language yy Mail
MA Network and Sharing L =
«g» Mouse LY V. g Personalization 7] Phone and Modem

\12 Power Options

s Devices and Printers

<« v /4 Hs > Control Panel > All Control Panel ltems > Devices and Printers

Addadevi®  Adda printer

v Devices (6)

9DQBN12

DELL P2310H

DELL P2310H

LLP L X

Dell USB Entry
Keyboard

Dell USB Optical
Mouse

Headphone
(Realtek High
Definition Audio)




Add a Printer

before adding.

(through Control Panel)

Please check to make sure you have permission to print to the printer

¥ Add a device

Choose a device or printer to add to this PC
Select a device

Click on one of the printers
shown or click on “The
printer that | want isn’t
listed.”
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<™= printer <™= printer .
The printer that | want isn't listed
Cancel
x 5. Select the option “Find a
= Add Printer . . .
printer in the directory,
Find i by oth i .
e e—— based on location or
i rinter is a little older, Help me find it.
@ Find 7 orinter in the directery, based en location or feature. featu re_”
' Cliect a shared printer by name
Bron
Eampls \cempsenaepenner 6. Click NEXT.
(O Add a printer using a TCP/IP address or hostname
() Add a Bluetooth, wireless or network discoverable printer
() Add a local printer or netwerk printer with manual settings
e
Y — S —— 7. The entire printer directory
Fle Edit View will be shown. Click on the
in: [ Evtre Drectony B word Location to sort by
Frinters  Features Advanced Iocation'
o | l
Stop .
locaton: | || e 8. Locate the printer needed
Hodes | | and double click on the
o printer name.
oK
— 9. Click NEXT.
Mame Location Model A
= PO01P022 FH2-2U13 HP Laserlet Pro M402-M403 n-d .
9 PODIPO21C PHS-2140 RICOH PCLE UniversalDriver V4. 10. Once the printer has been
E=1 PODTPO20C PHS-2203B RICOH PCLE UniversalDriver V4., .
Bronere pes0z Brether DCP-LS5000 scics successfully installed, check
F= PODTPOTE PHS-1410 HP Laserlet Pro M402-m403 n-d
B POOTPO15C PHS MPF-1001C HP Color LaserJet Pro M452 PCL w Or unCheCk the box for Set
< L as the default printer.
620 item(z) found

11.

Click on Finish




